Sociology 4189.01

Fieldwork: Sociology in the Workplace and Job Search Preparation 

Spring 2013   Saturdays    8:30 a.m. to Noon 

Smith Hall 1005

Instructor:
Pamela Park-Curry, Ph.D., Sociology



Director, Undergraduate Career Services, Fisher Career Services 



park-curry.1@osu.edu  
292-8616 (always leave a voice mail if I am not there)

Office hours:

Anytime after 5 p.m. by appointment

Office location:

363A Journalism Office 

Textbooks:


· What Should I Do With My Life? The True Story of People Who Answered the Ultimate Question by Po Bronson

· 10 Things Employers Want You to Learn in College: The Know How You Need to Succeed by William D. Coplin
· Embarking Upon a Career with an Undergraduate Degree in Sociology  American Sociological Association

· Careers with an Undergraduate Degree in Sociology  American Sociological Association
Also Recommended:

· Creating Your Skills Portfolio  by Carrie Straub – should be available at OSU

You will also need to purchase a nice notebook to use as a portfolio and a storage case with divided sections to begin to collect and organize the elements for your portfolio. – examples will be brought to class 
The mission of this section Sociology 4189.01 is to provide you with the knowledge, insights, and tools you need to be prepared for a professional internship or career search.  This is a fieldwork course, so you are required to do hands-on activities to build your resume and plan your career as well as network with people in your field.
Objectives of the Course are to have you develop expertise in:
Learning (Theory) 
1. analyzing your skills, abilities, interests in order to articulate those in cover letters and interviews as you make a case why you are the best candidate for a job or internship

2. articulating and documenting your skills and abilities in a portfolio format that can be demonstrated to potential employers 

3. being noticed by employers when you write a resume or cover letter or interact with them at career fairs and when interviewing

4. becoming accustomed to managing and creating a plan to turn your career goals into reality and a plan that can be modified throughout your life

Doing (Fieldwork)
5. finding internships and career positions that you feel will help you make full use of your skills, abilities and will also satisfy your interests and values

6. finding opportunities (internships, student organizations, study abroad, research)  where you can develop to your full potential during you experience at OSU

7. networking to gain information about opportunities, internships, and full-time careers 

Requirements and expectations of students:

1. Obtain and keep a copy of the syllabus throughout the semester

2. Attend all lectures – attendance is mandatory (success comes from showing up!)

3. Prepare for each class and actively participate in class discussions including questions for guest speakers

In exchange you can expect the instructor to:
1. Have copies of the syllabus available throughout the semester 

2. Attend all lectures 

3. Explain all assignments and be available to answer questions

4. Be available to answer questions and to assist with any of the work in this course -- that availability will be via email, phone, or in person in the office – and it won’t need to end when the class ends!  

Policy on attendance/excused absences:


Lectures:  Students are responsible for attending all lectures.  I believe that 80% of success is just showing up!  Treat this class as a job where showing up is important – please do not schedule doctor's appointments, interviews, or work during your class time.   


Assignments:  MAKE COPIES OF ALL WRITTEN ASSIGNMENTS BEFORE TURNING THEM IN.  Most assignments will ultimately appear in your portfolio.  To make sure that you have everything for your portfolio, always make back up copies of anything that you do need to hand in.  The best time to hand in an assignment is during class on the appropriate date as it is too easy for things to get lost if they are dropped off in our office.

Grades and Attendance:

Your projects, presentation/portfolio, class attendance/participation points will determine grades in this class.

There are a total of 200 points in the class distributed as follows:

	Attendance


  50 points

Assignment One


  25 points

Assignment Two

  25 points

Presentation/Portfolio

100 points


	Grades are as follows:

A, A-

180 – 200 points

B+, B, B-
160 – 179 points

C+, C, C-
140 – 159 points

D+, D

120 – 139 points

E

less than 120 points




Attendance:  
Attendance in this course is required. Think of this as a job, and showing up is important.  There are 16 class meetings for a total of 50 points (three points per class and 2 bonus points).  Please don’t schedule doctor’s appointments, group meetings, or even interviews at this time.  Attendance will be taken each day and part of your grade is based on attendance.

Pass/Non-pass:  Students enrolled for this course as PA/NP must sign up for the option in their college office by the established deadline and earn at least 140 points to earn the grade of Pass (PA).  See grading policy above.

Academic Misconduct: It is the responsibility of the Committee on Academic Misconduct to investigate or establish procedures for the investigation of all reported cases of student academic misconduct. The term "academic misconduct" includes all forms of student academic misconduct wherever committed; illustrated by, but not limited to, cases of plagiarism and dishonest practices in connection with examinations. Instructors shall report all instances of alleged academic misconduct to the committee (Faculty Rule 3335-5-487). For additional information, see the Code of Student Conduct.  

A copy of the Code can be found at:  http://studentaffairs.osu.edu/resource_csc.asp
Disability Statement: Students with disabilities that have been certified by the Office for Disability Services will be appropriately accommodated, and should inform the instructor as soon as possible of their needs. The Office for Disability Services is located in 150 Pomerene Hall, 1760 Neil Avenue; telephone 292-3307, TDD 292-0901; http://www.ods.ohio-state.edu/. 

Unpaid Fees: Faculty rules specify that students are to have their fees paid by the first day of enrollment for the semester. [Faculty Rule 3335-9-12].  If you have not paid your fees, you will not be allowed to continue attending class until:

1. your fees are paid, OR 

2. you have met with a Sociology Advisor and a Financial Aid Counselor and are working to get your fees paid. 

Dates and Topics:    
January (all classes meet on Saturday)

  6
Class Introduction


10 Things an Employers Want you to Learn in College: Introduction


Job/Internship Search Process – “Presentation of Self”


Developing an Excellent Resume


Other ways to market yourself:  business cards

Project One:  OSU Resources

13
How Do Students Get Jobs and Internships?  


What are employers looking for and how can you meet their expectations?


10 Things:  Worth Ethic, Physical Skills


Resume Critiques

How to Make a Career Fair Work for You

Networking

20
Elements of Success:  Assessing your skills, interests and abilities and setting goals

Beginning to evaluate your accomplishment for your Portfolio/Presentation
Project Two:  Portfolio/Presentation development:  assessing your Know-How


(assignment will be given in class)

10 Things:  Communicating in Writing

Writing an Effective Cover Letter and other Correspondence

Employer Perpectives
27
Developing a Effective Portfolio


Project Two must be well under control and brought to class on this date


Effective Networking:  Informational Interviewing


10 Things:  Working Direction with People, Influencing People


Employer Perspectives
February

  3
Effective Interviewing – Convincing an employer that you can add value to their organization


Behavioral Based Intervieing

Practicing Interviewing/Mock Interviews
10 Things:  Communicating Verbally

Employer Perspectives
10
Other Interviewing Techniques:  Case Interviews, Panel Interviews
Applying for Federal and State positions

10 Things:  Gathering Information, Using Quantitative Skills

Company and Industry Research

Employer Perspectives

17
Transition to the Workplace:  Success in your internship/on the job.


10 Things:  Answering the Right Questions, Solving Problems

Employer Perspectives

24
Business Etiquette and Dress for Success

Employer Perspectives

March

  3
Class Presentations


Employer Perspectives

10
Class Presentations


Employer Perspectives

Class Evaluation

Please note:

I will do my best to follow this schedule (and I usually do follow it).  Please know that you can ask questions about future assignments or clarification on current assignments at any time or make an appointment to come into see me about these assignments.  Despite the fact that they often seem individual and disjointed each assignment will contribute to both short term and long term career success and I am always happy to meet with you to assist you in those goals.
Project One:  (25 points)

Register with ASC Career Services and visit the Sociology Department Career Advisor


(See the Assignment form at the end of the syllabus)

Project Two:  (25 points)

Assessment of Skills for your Presentation and Portfolio (10 points)

It is important that you read 10 Things Employers Want You to Learn in College for this exercise.  This project helps you think of the many skills you have, where you developed those skills and how you could tangibly demonstrate the skill.  It also helps you think of documents and items that visually portray your accomplishments.  This assignments takes time if done well; and if done well will help you create a very good portfolio.  The Skills Summary inventory will be given out in class.

Project Three:  

Career Presentation and Portfolio (100 points)

The best skill you can develop is the ability to talk to people about yourself, your goals, and demonstrate how you have developed those skills.   Your Career Presentation will be a 10-15 minute talk about a company/organization that you would like to work for, the type of job within that organization you would like, and how your skills match their requirements.  You will have a Skills Portfolio that is tangible evidence of your skills.help demonstrate the various skills that you have developed.

This is your final exam and these reports will be give on March 3rd and March 10th.

NAME _______________________________________

Sociology 4189.01

Winter Semester 2012

Resources:  Arts and Sciences Career Services and the Sociology Department

One requirement in Sociology 4189.01 is to get to know the resources that OSU has for you.  One major resource is the Arts and Sciences Career Services Office and the other is the Sociology Department.  Please check off the steps to using both resources..
Arts and Sciences Career Services Office resources.  Please indicate that each step is completed:

□ 
Go to the ASC Career Services website at:  http://asccareerservices.osu.edu/

Click on “For Students” and then download the CAREER GUIDE and print it out.

□
Visit the Career Services Office and begin registration process with FutureLink 

□ 
Complete registration with FutureLink and upload resume

□ 
Visit Career Services to have your resume critiqued or to meet with an internship specialist or career adviser.  
□ 
Look through FutureLink job and internship postings
Sociology Department Resources.  Please indicate that each step is completed:
Another part of this requirement is to visit the Sociology Department advisors and be sure that you are making the most of the advice that they have as you go through your internship and job search. 
Please indicate that each step is completed:

□ 
Go to the Sociology Department and schedule an appointment with an advisor or find their walk-in hours and see them then..

□
Check out the Sociology Department website and see where internship and career information is advertised!
□
Check to see if there are other advisers in Sociology that can help you with your internship and job search
3
7
Sociology 4189.01, Winter 2012  Dr. Park-Curry


